
3ATBEPA}Kt3HO
Haras .{epxannoi cnyx6u .sxocri
ocnirrn Yxpaiinu
01.03.2019M0l-tl/10
(n peaarqii uarasy, .(epxannoi
crryx6u sroc:ri ocsirH Yrpairru

(aani - Perouenaaqii)
negaroriuuux nparlinu
Yxpainn aig 27 rpy4na 20
YrpaiHn sh 24 rpymt 2
eKcrreprHoi rpyuu rqoAo

,,{epxannorc clyx6oro rK

\L \N\SNNq \\N&J
TOAruHI PEKOMEHAAIIII

rrloAo 3a BHeHHfl Qoprvru eKclreprHoro BrrcHoBK]'

Mero4rauui perour (aqri uloAo 3aloBHeHH.f, Qoprrau excneprHoro BHclroBKy
rpo6leuo rignori4uo Ao floloxenHs npo cepruQiraqirc
B, 3arBepAxeHoro nocraHoBorc JKa6iuery Minicrpin
l8 p. J\b 1190 (n pe4axqii nocraHonu Ka6iHery MiHicrpir
19 p. Ns 1094) 3 Meroro HaIaHH.f, pos'xcueub ercrrepraM

Soprvrn eKcneprHoro BprcrroBKy, sarnep4xenoi
i ocsiru Yrpainra (aaai - Cnyx6a).

(Dopn,ta eKcrreprHoro BI,IcHoBKy (aali - <Doprraa) sauonuroerr,cfi €KCrropr141,414
eKcreprHol rpynlr JlbraraMu Br{BlreHH, npaKTtl.luoro 4ocni4y po6oru

tu;

@opua naicruu:
- Ha3By AOKyr!{eHTa;
- i4eHrnQixarop uKa c eprr,rQ irarlii (ID yracHlrKa c eprlr$ ixaqii) ;
- AaHi fracHr,rKa ce Qiraqii (upisnuqe, iM'r, uo 6amoni);
- periou, y f,KoMy n
- i4enru$iraropu

fracHr{K cepru$iraqii (o6nacrr);
uepria, sxi :gificruorcru oqinrcnannx rrpoSeciilnzx

KoMrrereHrsocrefi yqacH cepru$iraqii (ID excuepri a);
- pe3ynbraru ouinro HT;

in, orpr,rMaHrD( ) racHr{KoM ceprusiraqii 3a nciua

lHicrr in$oprvrarlii rqoAo rrpoBeAeHrrf, fracHlrKoM

- Aaui erccneprin (npi
bHOTO 3AHf,TT';
e, iM'f,, no 6amoni), ix ui4nucn;

- AaTy 3a[oBHeHH.f,.
(Doprvra 3arroBHloerbcfl oAHHM i: ercneprin ercneplHoi rpyrrlr.
@opnaa Moxe HroBaTuc[ 3a AorroMororc [porpaMr]:oro npo.q]'KTy

Microsoft Excel 2010 i s
flil 'Iac 3a[oBHeHHf,

o.qnifi rlraQpi.

f{acHr{Ka cepruSiraqii.

- 6atu sa roxHufi
- 3af€LrrbHy cyMy

npurepirun;
- ni4nairry npo

cepru$iraqii penerr.rqii

ra posrrip urpndra.

y ri4nonigni rcouipxu srisa HBrrrpoBo BHocrrrrbc, ro



Ifpuxnad sanonHeHrffi:

flicns BBeAeHHT ID yrauu{Ka ceprr,rQiraqiiy ryurcrax2r3 Ooprr,ru po3xprrrorbof,
&BTorMorHrIHo 3arloBHelri uonx s upisnuuloM, iu'xM, no 6arrroni f{acHr,rKa
ceplnQiraqii ra perioHoM, y flKoMy rin upaqroe.y rlyHmrax 4 i 5 @opur.r 3asHaqarorbc, ID ercueprin, flKi s4ificurcro,:rr
oqinrorauru npoQecifiHrx KoMrereHrHocrefi rracHr.rKa cepruQixaqii.

ID ercnepra- IIe corupu3HaqHe qlrcJro, .xKe yrBopro€Tbcr 3 rropf,AKoBoro HoM:epa
eKcntepra is saralrHoro crII{cKy excueprir, 3arBepA)r(eHoro HaK€BoM Cnyx6u, ia
siAuoniAHoi rinrrocri uylin repeA rILtM HoMepoM (naupux.naA, ,Krrlo uopx4xonnfi
HoMep excueprin l5 i 150, ro4i ID ercnepm I - 0015, ID eKcrepra II - 0150).

Ilpuxnad sano*HeHHn:

y nyHrcri 6 (Doplrru BK€Byerbcs rinrricrr 6uuuir 3a KoxeH rcprarepifi ) flKa,

yracHlarin ceptuQixaqii (tali Merogura), eatnep4xeuoi HaKEr3oM Crryx6n
ni4 C)l 6epesHr 20L9 p. J,lb 0l-lll9 (n pe4arqii Harasy Cryx6n sfuZl rrrororo 2023 p.
Ilb 0l-10/32), euzuavaerbc, flK cepeAue apzsrraeruqHe 3HaqeHHf, 6a-uir, orpr{MaHux
ni4 pluox erccneprir ea riguoeiannfi rpurepifi:

ni4noni4no Ao Mero.qrrKl,I eKcrleprHoro oqinroBaHHr rrpo6eciftHrirx KoMflerenrHocrefi

nLp * nZpncepk:T
k = L.1., 15.1.

le nLp- rimricrr 6anis 3a Kpr{repifi nia repuoro eKcnepra;
nZrc- rimxicm 6uin 3a Kpr4repifi sil Apyrorc eKcnepra.

3a exatanon fiopmynoru xintxicmo 6anie 3a KoxeH xprarepifi Moxe 6yru
BupaxeHa xr qinnM qrcroM, raK i naicrnru qacrKy Yz si!, oAHoro 6ary. Yci rconaiprcu
<<Ealu>> (ao i uicLs 3HaICy rouu) noszuHi naicrzru qncppn: s rinifi xouipui BHocflrbcfl
rlrd$pr sil 1 Ao 5; n npanifi rouipui rimru 0 a6o 5.

Marcurrlalrna rimrictr 6anis 3a KoxHr,rfi xpurepifi, niguoniAno Ao Mero4uru,
He Moxe repeBurqyBaru 5,0 6anir.

V pasi eeederurun rueeidnoeidruux qufup sut4ezusHa.teHuJrt BttlrozuJrt xotvipxa
zaceiimumbcfl qepsoHruw Konboportt. B maxomy eunadrg eKcnepmy(an) ueofixidruo

3auornenHx @opu:u po3noql,rHaerbcf, is anegerrurr Ao nyHrcry I ID )^racHr{Ka
cepr:u0iraqii, rrcufi eKcneprr,r orpr,rMaJrr{ sia CJryx6u,

lD ercnepra I 5. lD excnepria ll

nepeeip umu npsrrutaruicmo sruecewH,fl qufup.

. lD yva*rmra cepnagiraqii O :L Z s



Ilpurcnad sqnolHeHHfl:

npaquilbtlo

m=7

3aralrua cyMa 6anir, f,Ky Moxe orpuMarr.r fracHraK cepruQiraqifi 3a
pe3ynbraraMl{ eKcleprHoro oqinrcnanux upo$ecifinnx KoMflereHrHocrefi, 6yA.
3HaxoAr{rucr n gianasoni ni4 28 lo 140 6atin

fli4paxyHoK 3ara.Jlbnoi cynan 6anis s.qifi cHroerbcf, aBroMarurrHo.

Ilyurr 8 (Dopun 3aroBHloerEcf, y pa3i Br{f,BJreHrrrr Qarry upone4pngx
fIacHI'IKou ceprra$irallii peuetuqii nanqzurbHoro 3aHf,rrf,. Y rarouy nuna4fiy y
niAnoni4nifi xor"ripui cranurrcr ni4nairxa <X> rataoKpeMoMy apryuri Qopnar:y A+ l,
.qosiEHifi rfopnai 3a AoroMororc rporpaMHoro rpoAyKry Microsoft Word roauqr".,
onuc o6ryynryraHH.,r rpocraBneHH.f, rliei niguirxu. Onuc o6qpynryr[r*
a6epiraerEcfl y $opuari PDF, ni4nucyerbc, ruJrf,xoM HaKJraAeHrrf, *r-i6i*ouu[ro.o
eJIeKTpoHHoro niguucy a6o oco6ucroro nignracy ra HaAcr,rJraerrcf, pa3qM 3
eKcleprHrrM BrlcHoBKoM go C.rryx6u.

Y uynrcrax 9 ra 10 @opuu upisruqe, iM'f, no 6arrroni ercnepris arcsiqyefrrcr
aBToMarI{tIno, uiclt.t 3a[oBHeHHT ID eKcflepra. ix neo6xi4no nepenipnrn.

Y nyHxri 11 (Dopnar Aara 3a[oBHeHI{fl BcraHoBJrrcerbc.f, aBToMarr.rrrHo.

flicns BHeceHIrf, acix gannx y @oprray peKoMeHAy€Mo ii nepeniprru ras6r:perrn

He npagulbHo
. Peaynurarr oqixosaxxt

Y nyHrcri 7 <Dopuu Qircyerbcfl 3araJrbHa cyMa 6arir, ua6paunx fracgl,rKoM
cepru0iraqii sa pe3yJlbraraMl,I BLIBqeHH.f, rparruqHoro AocBiay fioro po6o.ru, xra,
sri4uo s Mero4rEKoro, Br,r3Haqaerbcfl sa Qoprrayloro:

15

Nru. : f ,..nu

Ifpurcnad sanonHeHH.r

Bigrvrirxa npo xatexicru ix$opraaqil uloAo npoBe,qeHHn yqacHuxoM

p.3l npocraan BHf, qlcl ihr.irrfi on]6 oollyrryr.rH, noAreTbcf, Ha or9*o*y apryu, y {plhbHiI Ooplli

y Soprvrari PDF. ,{rr qroro eKcrepr eKcreprHoi rpyuz, xxuit3arroBHroBan (Dopnry:

3

Peaynuraru oqixnsarna
Kprreprili lianr Klorrepift lianx

'1.1.2 0 4.1.5 s
t,

1.2. i' 5 4.2. 5 0,,
i2.1. :L 5 5.1. 5 0

Eant Kpxrepif Earx

1.1. 2 0 4.1. =i l',,

:,.,. f,f s.1. 3,,:
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l) uepexoAl'ITb Ha BKJIaAKy <Dailai narucrae KHolKy 36epezmu nrcy giatroroBoMy
nirni 3 6 ep e crc e H Hfl Aor<yMeHra;

2) w'upae rarKy 4na s6epexeHun PDF-Safuy (ans 3prrHocri nu6epirb rxarKy
<Po6o.rufi cril>> / <Desktop>);

3) nro4nrr iM's Qafity y Sognaari: ID rracHr,rKa ceprusiraqii_npisBsrqe, iu,r,
10 6atffiosi r{acHI'IKa ceprrn0iraqii (nanpnxn44: 0001 KosaqeHKo Tersna
Ceprii'nHa);

4) narHcrae crpinry B cuucKy <<Tun eailnyr raau6upae <<IIVHKT pDF>;
5) narucrcae KHorKy <<36epezmu>.

3anepruaabHl'IM eranoM 3aloBHeHHx @oplau e ii niAuracaurur ABoMa eKcrrepraMra
eKcfleprHoi rpynu. (Dopua ni4nucyerbcfl B oAHoMy Qopnrari - rrrJr.f,xoM HarcrraEeHH,
xruiQircoBaHoro eJrexTpoHnoro ui4ur,rcy a6o oco6ucru, ui4uzcolr.

flnx ui4u rtcalufl <Dopuu ruJl.axoM HaKJraAeHnx rcnadsironanoro eJreKTpo Hgoro
ni4ur,rcy eKcrepraM eKcneprHoi rpyur peKoMeHAyeMo :

1. Orplarvraru erleKrpoHunfi qnQpoanft ui4uuc 4na Sisu.rsoi oco6pr (gari -- IEI11).
IrIo6 orprrMaru EI-[I, eKcrrepraM excneprnoi rpyru peKoMeH,[yeMo
3Beplryrl'Icf, Ao oAHoro 3 aKpeAr,rroBaHr{x qenrpin cepru$irarlii rnroqis
(AIICK). InQoprvraqiro rpo aKpeAr{ronaHnfi rleHrp MoxHa orpuMaru 3
ElerrpouHoro peecrpy cy6'ercrin, mi uagarorb rocJryru, roB'f,3anii IiL[, Ha

3fiept:rru nr

$ omDriur
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Yrpaiuu, srcufi s4ifi cmoe aKpeAr{rardiro qenryi" *pi"6i*ur{ii' *r""i".
2.3apeecrpyBarl{c, B ceprici Paperless (aari - Paperless) sa roc}rJr2lrrHf,M

https : //paperle ss. com. ua/

A.rrs peecrpaqii B Paperless He o6onrssrono 6y.n r.nieurorr
IIpnnar6aHrqy.

.(nx peecryaqii Ha ctopixqi Paperless BBecrr{: 1) a.uacre iM's ra upisrnqe; 2)
aApecy eJreKTpoHuoi norur H; 3) crBopr{rr,r n.uacsufi rapoJrb.
flicns BBeAeHrur AaHr.rx Harr{crryru KHo[Ky <<3apeecrpyBarrrcfl >>

3. Ha BKiBarry aApecy eJIeKTpoHnoi uourru upuirge rincr 3 nocEJraHHflM AJrr{
ni4rnepgxeHHf, peecrpaqii. [ls, uigrnep4xeHHf, peecrpar{ii nepeiiul :a
orpl'IMaHI{M nocl{JIaHHf,M, nicng qoro ni4rpuerrcs oco6ncra crop.isra n
Paperless.

4. lnflBl{xoAy s Paperless neo6xi4Ho Harr.rcr{yrr,r ua nixrorpauy & y rpaBoMy.
BepxHboMy ryri 4ianoroBoro siKHa iuu1paru KHorrKy <<Bnftru>>.

PAP;TLESS

Iloqxn cuorogui o Paperless

SapeecTpyearnou

:

-

,r6t nr? y*ri \
:: :::: \

k_



5. Ynifirn Ha orco6ucry

PAPIILESS hw q*''ffrsr

cropinry
I{CIryBIIIU

Paperless

KHonKy <<YsiffrrD>

),i,r*,.;,,,'t, GAEil

NOOI':JIAHIUTM

y npaBoMy

Spyttxttfi eepaic
eneKTpoHHOro

AoKyMeHroo6iry
npocrlrii Ia SyHrqlonaluxni cepaic eaeKTFoHHoro
AoKyMeHToo6MiHy A,lc ruBnAKoli to6orr Eauroro

@E

TA

/'

I'
--- **J**us?tusrEtffi j

6. Baecru aApecy elerrponHoi , 3ailHaqeHy upu peeqrpauii, nilponr
Harr{cHyrr{ KHoIIKy <vni

PAPIItESS

Excne-'i' erccnep,mHoi elhtu, nrcuil sanoeuue don,,a/ sa do,noMgzoto
np o ep aru u o z o np o d:trcmv Mi cilo s o ft Ex c el, n e o 6xi c) u o :

g oryra'

6I
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7 . 3asarra)K:lru PDF-QafiJr eKcueprHoro
po6ouor,ry crori, HarucnyBrrru y
<<3ana

PAPitLESS

6yn

nifiprrtcMP€i r.
sHnano# soc tfiittsl
*t8*A*.

I Awlusurr o

d koe{s 0

li :rrna

B imru

Ei' h@x

3 E.mil

ft6iuu qq egdG

8. Y nirui, qo ri4rpruocx, oulparu
BLrcHoBoK (<Po6o.rnfi crin> / <Desktop>)

eKcnepTHr,rft
rr y Qoprraari

PDF (uarrpurnag: 0246 Ko3aqeHKo T, Harr{cHyrr,r

T
PAP:lLhSS

$ Yru

ll [Ml

tlrF{nr s ary.*d,

I l.tiNf ,r.'!rlrr r.

si.ri34ir,ie i.oi: !l!:;r.; 
' 

,

J Iorpwr o

0 Xro*r 0

ll! lpvrt

q ,9nrn

i(trtl r. i.N.

c

l,t

r" " tl,qrB,Plydl
;'.*i4i.r cryr.ry

H



9. B il6yaerhcf, 3aBaHTaxeHHs eKc[eprHoro Br,rcno
10. flicm 3aBaHTaxeHrur eKcneprHoro BHcHoBKy

PAP;TLESS

@!, -

r.^r i,. ,i I r' ,:. r ,.

I

I Aorrlrll,

Il (Mrx 0

It fwl.

n f,pr{r,

$ii ruoar

II Erofl

lMn( { c,oB*$rt,

11. Y nixui, nqo Bi

4o Paperless.
Paperless HanztcH)'Tr,r y

i cropiuru

C(dl..lta3r!er r, IFr*rille(frlh? rtr B t

- 1 'u* ,i;- .1

(dIiArlrlcarrD).

ao

EI(CNEFTHXN EXCIIOBOT
y{..|lx t.f,{li{trr

! lO ylM€ Bpnd)iro4r a O O 1. I

I
xpryta EB
l1 5 0
12 s O

81. 5 r,

925t2
83. 5 i,
91 5 t?

10.1. 5 t'

11 i 5 O

12 1. 5 O

122. 5 0

r31 5 A

1L7. C O

tdl 5 0

lrt.r 5 0 olt

f.WMr6pulioqir Kolaretffi Ceaur
I -----.......Ermmffii

3' Prit+,yeryrnirraiitd{*it n(*iC * f*,t
ffi

.l. lDe[*pprat 7^ O 2 t StDoB:nwratt O ,. t O

{i. PBsyi6t!rr aqin@f rB
Oxrdi &[ iFtf* atr

t1 5,O i}z 5,O
1.1. 5,O 1.1 S,O
2.1 5,O 42. g 

1O
22 5,O a;1.5,O
2.3. 5,1C 1,.2. S,O

?.. 5 tO ,Et 5,O
3.t. 5 t> 8.2. g O

SBdo s{il, Bisnd

".*,lJEI
Oon/Oowcko oc6o \rE
Cdrpo{fffe 66*y:

E@
mox$



12.y nirHi, qo ni4xpurroc.f,: 1) narucHyrr{ KHonxy <O6parHD ra *a:
EttrI (Safu) n nanqi Ha KoMn'rcrepi a6o na U
HAT}ICIIYTH KHOTIKY <BigrcPrrrlfl.>>;2) BBECT}I IIAPOJIb AO KIIOqA (Safiry)
Ta Harr{cHyrr.r KHottKy <<3.rtlTarn).

* rlrF*.ry
t:I ,lt B'P..d'

,ws. aryFry
lt!rye ili ". ir.?t
t.*etq!r rtrai*- sE
IIPTS *E tT
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13. Oopnaa eKc[eprHoro Br,rcHoBKy ui4uracaua.

_Qygq posuirqeHa s npanoi cropoHr{ cropiuru.
uignucaunx

cropriHxu

J Aoxwerrr o

il Xwrx )

:'. rploa

il l{Mrxx

ry yM{

I E.m$

fllfi*6oryy &&o

4.lDeiqspr6l7O27.5

A. Pe!}frt!il d*irodars

PAP;tLESS

@&@r-
lillFr,r:;rItttl 

=tirwr.'r.ri,!l)y rc. ) !r,i

l.rr):!i ! N

PAPSlLESS

@@*
r.,!n$r!a r.i.r;rtja
(,);ijiill.l l,a a, lii:ll j illi
l'r 

^1.: t ., l-
I
I

f Aorprn o 
I

ExcnEplHt(ff Bficlto8ot(
ulo,ao qaffi rpco.d-G ffi]a ym carEtaEl{

t.Dlrffim€fln{,.cnll lil' o 1, o o:, t I

2. !^!ry o.pflg*er,t

T
3. Pfifi, , ,mx, np{rc ye*x Qprrolsw r

1,4. Excnepr, .rrKr,rfi 3arroBHuB i uignucan @opnry, y
HaTr,rcKae ((HaAaT[

! Kcu* 0

li rre

F trrwr

[$ vmr

|I Edlr{

t*F*il e d$, B{s

r:b

lr&rr&drrr

fidthI.5

ri

: rxotry?ilxrrcj{orofi
rerqfneiltut++x*.rll. fr.aarrro.F(lthf

lltnMr

f,/EEBIPi"O

OHIY

6 r"p".o ,, li

e t C f Frpi.{iEili*
!!t'r tu*r1r P.ilr,.

rt} @ &

trr\ , >l

,,1, n t,
.. ]:::

- +ii;$;;-:J OOil= trmcur

irfrtnr Iffi l,{aft{ O, XEII fE

1J 5,O ',ti:. 5,O 7.1 ,,O
1.1t. 5 tO 4.1. 5,o 1.2_ 9,O
11. 5,4 1.7.. 5,O 8.1. 5,O
2.?. 5.O lt1. 5 0 5.2. t o
2:t. 5,O 5.2:. 5,A 8.3 5,O
?.4.9oi.1.sOs.1-5a

l(}rrqal k

il.t s o

12.r 5' O

'l2.it. s o

1.t . S o
1:\1t, 5 0

1'1.. 5 O

'ilr :l rl

60 a 
i
IlEEilGilt,,&ot

*+.Iffi:l

2. Ycs{fign OrilE'
I

oo;

e.paidr, ymlrno{{ooiw6rit(!ari$ e (fil
&q*L,

4loeEBpral , O 2 t 5.DffcnopEfi O , 5 O

]
l(pn f$ t$r
71. s o

7.250
8.1. 5 0

s.2. ,9 0

83. 5 0
9r. 5 0

6 PsyrbtflgoqlffrcwH6
l9rirs E8 xl*n,I t$i

1.1.5032sO

1.2 5,O e.t. 5,O

2.1 5,O 4.2 t,O

22 g,O 5.1. 5,O

2e 5,O 62. 5,O

: :': :: :'i

lprfittil trsr

1'.1 5' o

ltll 5- o

tit.z !; o

1].1- $ o

1:r 2 !i' o

'lrl S' O

lss,s WJ,,t!r&,*&
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15. y eKcnepT aApecy eneKTpoHHoi .rolx,rr4
i BIIT]I{>).

I 6. Ooprr,ra eKcleprHoro Br{cHoBKy IHQopMarIir npo Aocryn 6y,,t.
HI{

PAP:TLESS

@
r*sr$lst#|ra n, r iti

I Aornsn o

llkM0

Jll rm.

O sprM

W Y6"

g t{,il

r)srn'*SSb

iln:'^ ,r.' erccnepmlt erccnepmuoi zpynu, nrcuil ompuilae sanoeueHy. ftm
nidnuc au)t @ oouJt nonep e dui*t ercc nepmoa. ue o 6xi duo :

17. Ysiftrpr Ha oco6ucry cropinxy y Paperless (4nn. KpoKr.r 5-6).

l@il

s@frEprHrf, ExcHoGot(
lm Ollro.allrfoo.cltril l{l,mfiloma y..gE c.prt.flrg

l.,Dy.rdm'enq*s .1'o 
roj.i o:, i. J

2.).*o+ndE* kffittMABilr.
I tRd^Dftiq

S. rt.krqynoryr?aqa;,tG-mn*bqir r l("i 
, O,1_ ,

$. lDBffiepr? ll O 1. :, O

It

ry": !*

&
it

I

\

flocryn go goxyuexra

1...)rsrya*xiilw+*.w*

I EI__

&83

;i rrym
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18. tlicns

PAPiILESS

@
*1nr4r*iln *41{[l 45,

f drr:niiib 1

E {oer }1

:*t rrtni

trl 8&r

BxoAy Ha

HOrO Br{CUO

oco6ucry qrcpiHKy y Paperless ni4xprarra Qoprur),
Ky, f,Ka u44ifimla.

.1,

l&Fs$sryff
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